
 

प्रसूततपूर्व गर्वलिंग तनदान कायदा                                
( PCPNDT)  ॲक्ट 1994  च्या कायद्ाांतगवत 
प्राप्त होणा-या अनुषांगाने करार्याची  
कायवर्ाही  

महाराष्ट्र शासन 

सार्वजतनक आरोग्य तर्र्ाग 

शासन तनणवय क्रमाांकः प्रतचनी-2016/प्र.क्र. 478/कु.क. 
10 र्ा मजिंा,बी लर्ग, गो.ते. ǘग्णािंय सांकूिं इमारत,  

नर्ीन मांत्रािंय, िंो.तट. मागव, मुांबई -  01 

तारीख:  31 मे, 2017  
 

र्ाचा -   

1) शासन तनणवय क्रमाांकः प्रतचनी-2016/प्र.क्र.478/कु.क, तद. 18 ऑगस्ट, 2016  
2) अतततरक्त सांचािंक, राज्य कुटुांब कल्याण कायािंय, पुणे याांचे पत्र क्र. 

राकुकका/पीसीपीएनडीटी (Standard Operating  Procedure-  SOP)/ कक्ष-  8 
ड/न.क्र. 84840-42/2016, तद. 23 तडसेंबर, 2016 

 

प्रस्तार्ना -  

सांदर्व क्र. 1 अन्र्ये पीसीपीएनडीटी ॲक्ट अांतगवत प्राप्त होणा-या तक्रारींर्र पुढीिं करार्याच्या 
कायवर्ाहीबाबत  नेमकी कायवप्रणािंी तयार करण्याकरीता  सतमती गठीत करण्यास शासन मान्यता 
देण्यात आिेंिंी आहे. सांदर्व क्र. 2 च्या पत्रान्र्ये  अतततरक्त सांचािंक, पणेु याांनी सदर सतमतीने 
याबाबतची कायवप्रणािंी तनतǙत कǘन शासनास अहर्ािं सादर केिंा आहे. सदर अहर्ािं  तर्चारात 
घेता प्रसूतीपूर्व  गर्वलिंग  तनदान प्रततबांध  कायदा ( PCPNDT Act) ,1994 च्या सांदर्ात येणा-या 
तक्रारींच्या अनुषांगाने  पुढे कशा प्रकारे  कायवर्ाही करार्ी, ही बाब शासनाच्या तर्चाराधीन होती. 
याबाबत शासन पुढीिं तनणवय घेत आहे.   
 

शासन तनणवय-   

प्रसूतीपूर्व गर्वलिंग तनदान प्रततबांध कायदा  (PCPNDT Act ), 1994 च्या सांदर्ात प्राप्त 
तक्रारींर्र आर्श्यक ती कायवपद्धती  अर्िंांबण्याबाबत  सोबत जोडिेंल्या परीतशष्ट्टातीिं मराठी र् 
इांग्रजी पुस्स्तकेतीिं तदिेंल्या मागवदशवन सूचनाांनुसार  कायवर्ाही करण्यास शासन मान्यता देत आहे.  

 



शासन ननर्णय क्रमाांकः प्रतचनी 2016/प्र.क्र. 478/कु.क. 
 

पषृ्ठ 2 पैकी 2  

 

हे आदेश  प्रसूतीपूर्व  गर्वलिंग तनदान कायदा (PCPNDT Act), 1994 ( सुधारीत  कायदा 2003 
) मधीिं तरतूदी आतण तर्षयाांतकत प्रकरणी आकृष्ट्ट होणारे कें द्र र् राज्य शासनाचे र्ळेोर्ळेी तनगवतमत 
झािेंल्या आदेशाांच्या अधीन राहून तनगवतमत करण्यात येत आहे.  

 

सदर शासन तनणवय महाराष्ट्र शासनाच्या www.maharashtra.gov.in या सांकेतस्थळार्र 
उपिंब्ध करण्यात आिंा असून त्याचा सांकेताक 201705311543005717 असा आहे. हा आदेश 
तडजीटिं स्र्ाक्षरीने साक्षाांतकत कǗन काढण्यात येत आहे.  

 

महाराष्ट्राचे राज्यपािं याांच्या आदेशानुसार र् नार्ाने.  

 (तु.मु.लशदे) 
 कायासन अतधकारी, महाराष्ट्र शासन  
प्रत,  

1. मा. मांत्री, सार्वजतनक आरोग्य र् कुटुांब कल्याण, मांत्रािंय, मुांबई   
2. मा. राज्यमांत्री,  सार्वजतनक आरोग्य र् कुटुांब कल्याण,  मांत्रािंय,  मुांबई   
3. सतचर्, आरोग्य र् कुटुांब कल्याण मांत्रािंय, तनमाण  र्र्न, नर्ी तदल्ली 
4. आयुक्त ( आरोग्य सेर्ा) तथा अतर्यान सांचािंक, राष्ट्रीय आरोग्य अतर्यान, मुांबई 

5. सांचािंक, आरोग्य सेर्ा, आयुक्तािंय, आरोग्य र्र्न. मुांबई 

6. अतततरक्त सांचािंक, आरोग्य सेर्ा कुटुांब कल्याण, पणेु. 
7. तजल्हातधकारी (सर्व) 
8 . आयुक्त, महानगरपातिंका (सर्व) 
9. उपसांचािंक, आरोग्य सेर्ा (सर्व) 
10. तजल्हा शल्य तचतकत्सक, सामान्य Ǘग्णािंय, (सर्व) 
11.  र्दै्कीय अतधकारी, मनपा/नपा/नगर पतरषद (सर्व)  
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14. तनर्डनस्ती (कु.क) 

Tulshiram 

Murlidhar Shinde

Digitally signed by Tulshiram Murlidhar Shinde 

DN: c=IN, o=Government Of Maharashtra, ou=Public 

Health Department, postalCode=400032, 

st=Maharashtra, 

2.5.4.20=2b0114e3eb1e0ea81b74f3b5797e6c0f539d63

18f719dfc9ee641eb1cc34c716, cn=Tulshiram 

Murlidhar Shinde 

Date: 2017.05.31 16:00:53 +05'30'

http://www.maharashtra.gov.in/


10MV^:Tia'ILTIMFiaMtlitalenr4414..Akt,.."."M' 	',LAG 

Standard Operative Revised Guidelines 

for District Appropriate Authorities 

Pre-Conception and Pre-Natal Diagnostic 
Techniques (Prohibition of Sex Selection) 

Act, 1994 



INDEX 

Sr. 

No. 

Contents Page 

Number 

1 Guidelines for registration of centre 1 to 5 

2 Guideline for Demonstration of USG 

Machine 
6 to 7 

3 Guidelines Regarding Display of Notice/ 

Certificate 

8 

4 Guideline for Record Keeping 1 	9 to 10 

5 Guidelines for Maintenance of Inventory 11 to 12 

6 
Guidelines regarding New Procedure or 
New Rule or Implementation of New 

Proposal 

13 

7 Functions of the Appropriate Authorities 14 

8 Clarifications about Advisory Committees 15 



1. Guidelines for registration of centre  

Section 18(1) of the PCPNDT Act states that "No person shall open any 

Genetic Counselling Centre, Genetic Laboratory or Genetic Clinic including 

clinic, laboratory or centre having ultrasound or imaging machine or scanner or 

any other technology capable of undertaking determination of sex of foetus and 

sex selection or render services to any them after the commencement of the Pre-

natal Diagnostic Techniques (Regulation and prevention ID f misuse) 

Amendment Act, 2002, unless such centre, laboratory or clinic is duly 

registered under the Act." 

The registration is binding on government and semi government 

institutions, whether privately or publicly owned. There is no exemption for any 

institution on the grodnds of it being under Central, State or Local Government 

or on the basis of it being a charitable or cooperative organization or any other 

grounds. 

The applicant has to submit an application in duplicate in the prescribed 

from A to the appropriate authority along 	the necessa y-  fees. The 

acknowledgement shall be given to the applicant. 

Applications doctor should submit Copy of Certificates, Latest MMC 

Registration Certificate, Affidavit, Copy of any one of the Identity cunt Address 

Proof like Aadhar Card, Passport, MMC ID Card etc. Dlocutnents to 

Appropriate Authority. 

Owner also submits Affidavit, Identity cum Address Proof as above only 

if the Owner is not Doctor from the above as documents. 

Regarding the place the applicant should submit following documents 

Agreement for Sale, or Leave and Licence Agreement, or Lease Agreement, or 

Letter from Builder or Letter from the Society and Simple Line Diagram of the 

Layout of the Place with marking of the Placement of the Machine. 

The registration certificate for the place should be issued initially without 

Machine Details as it is required at the time of placing order and before 

Delivery of the Machine. Once the Machine is ready for Delive , the Machine 

Make, Model and Serial Number should be appended/entered in t e Certificate) 
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As per code of conduct for AA rule 18 A the appropriate authority shall 
grant registration or communicate rejection within 70 days of from the date of 
receipt of the application. 

1.1 G Adeline for relic -al of the centre 

The application can be taken at least 30 Days in advance from the date of 

expiry of the present Certificate. The date of validity of renewed Registration 

Certificate will be effected in continuity of the date of expiry of the current 

certificate irrespective of the date of issue of the Renewed Registration 

Certificate. However, if the Renewal Certificate is issued after the validity date 

of the current Registration Certificate, then the validity will start from date of 

issue of the Renewed Certificate. Copy of Current Certificate, Prescribed Fees, 

Latest Maharashtra Medical Council Certificate, should be submitted with 
renewal application from A. 

As per code of conduct for AA rule 18 A in the event of failure of the 

appropriate authority to grant renewal of registration or communicate rejection 

within 70 days of from the date of receipt of the application, it shall be deemed 
that registration has been renewed. 

DEEMED RENEWAL: Renewal will be considered as Deemed Renewal if the 

applicant is not informed of reason for the rejection within 70 days of the 
application. 

1.2. Guidelines for Addition/ Deletion of Doctor / Machines/Place 

As per Rule 13substituted by G.S.R. 109 (E) dated 14/2/2003 (W.e.f 

5/6/2012), It is said that "every Genetic Counsel Centre/ Genetic Laboratory or 

Genetic Clinic shall intimate every change of employee, place, address and 

equipments installed, to the Appropriate Authority (at least 30 days in advance 

of the excepted dateof such change and seek re- issuance of certificate of 

registration from the Appropriate Authority, with the change duly 
incorporated)". 

1.3. Addition/ Deletion of Doctor in registered centre 

The owner of the clinic as well as the doctor whose name has to be 

included will have to submit an application for addition of the name. 
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The necessary documents for addition of new doctor's name are z3 

follows. 

1. Joint Application of the Owner and the Doctor 

2. Affidavit of the Doctor whose name has to be added 

3. Copy of the Qualification Certificate 

4. Copy of the latest MMC Registration Certificate 

5. Any one of the ID cum Address Proof of the Doctor — Aadhar Card or 

Passport or MMC issued I Card or any other Valid Photo ID cum 

Address Proof 

6. Copy of the PC'PNDT Registration Certificate. 

7. Original Certificate for the necessary changes. A certified copy of the 

Certificate should be issued to the Owner for records till the original is 

returned. 

For Deletion of Doctors name application should be submitted to 

Appropriate Authority by the doctor and the owner. (Owner should submit 

separate application) 

Required documents to be submitted for deletion of name of doctor are as 

follows. 

1. Application of the Doctor whose name has to be deleted with 

acknowledgement from owner 

2. Application of le Owner 

3. Copy of the Registration Certificate 

4. Original Certificate for the necessary changes. A certified copy of the 

Certificate should be issued to the Owner for records till the original is 

returned. 

1.4. Addition / Deletion of Machine 

The owner should submit an application for delivery of machine in 

registered premises. The details of machine e.g. make, model, serial Number 

shall be entered in the registration certificate.Following are the documents 

required for addition of machine. 
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1. Application of the owner for addition of machine 
2. Copy of the Invoice 

3. Copy of the Registration Certificate of the Seller 
4. Copy of the Registration Certificate of the Owner 
5. Original Certificate for the necessary changes. A certified copy of the 

Certificate should he issued to the Owner for records till the original is 
returned. 

If the owner wants to delete the machine (sale of machine) from 

registered centre he should submit an application for deletion with all the details 

of the machine to the Appropriate Authority.Further Appropriate Authority 

should issue no objection certificate cum certificate of deletion of machine from 

registration certificate. The sold machine should be physically remove from the 

registered premises within 7 days of receipt of no objection certificate cum 

certificate of deletion of machine. Following are the documents required for 
deletion of machine:- 

1. Intimation Letter of Sale of Machine 

2. Application for Deletion of Machine 

3. Copy of the Sale Letter 

4. Copy of the Registration Certificate of the Seller 
5. Copy of the Registration Certificate of the Purchaser 
6. Copy of Photo IL cum Address Proof of the Purchaser 
7. Original Certificate of Seller for the necessary changes. A certified copy 

of the Certificate should be issued to the Owner for records till the 
original is returned. 

8. Delivery Challan cum Letter of Possession by the Purchaser should be 

submitted within 7 days of the Delivery of the Machine to the purchaser. 

1.5. Change in Place 

The owner of the clinic as well as the doctor should submit an application 

mentioning the change of place and details of new address. 

The necessary documents for change of place are as follows. 

1) Application of the Owner. 
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2) Copy of the PCPNDT Registration Certificate. 

3) Place : Proof of the Address of the Place of Registration like 1) 

Agreement for Sale, or 2) Leave and Licence Agreement, or 3) Lease 

Agreement, or 4) Letter from Builder or 5) Letter from the Society 

etc. 

4) Simple Lire Diagram of the Layout of the Place with marking of the 

Placement of the Machine. 

Whenever there is change in place/person/equipment is effected then no 

new registration certificate is to be given. Also no Fees is chargeable. 
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Guideline for Demonstration of USG Machine 

There is no provision in Act regarding demonstration of machine 

however, MOHFW; Government of India via GR dated 14th May, 2015 (No. 

V.11011/05/2013-PNDT.) Has provided clarification for procedure to follow 

demonstration / display of ultrasound / imaging machines. For display in a 

scientific exhibition the organizing body should take permission from the 

District Appropriate Authority specifying the details of the machine. District 

Appropriate Authority should ensure that these machines are not used for live 

demonstration and the organizing body has to take all responsibilities for any 
violation under PCPNDT Act. 

• District Appropriate Authority may grant permission for education / training 
or display of diagnostic technologies as prescribed below. 

1) For display at scientific exhibition, the organizing body should take 

permission from the District Appropriate Authority for the display of 
diagnostic technologies / equipment specifying their details. DAA should 

ensure that these diagnostic technologies are not used for live 

demonstration and the organizing body has to take all responsibilities for 
the violations under the PC & PNDT Act, 1994, if any. 

2) For live demonstration at workshops and conferences, permission should 

be granted only when these diagnostic technologies are demonstrated -in 
registered facilities under the PC & PNDT Act, 1994 with transmission 

facility for viewing by the delegates. Along with the request by the 

organizing body the details of the diagnostic technologies / equipment 

used in the workshops / conferences and list of experts / professional 
demonstrating technologies along with qualifications must be submitted. 
The registered facility that provides its premises for same should also 

intimate to their respective District Appropriate Authority with all 

information pertaining to the equipment used and experts / professional 

demonstrating technologies. In all live demonstration and conferences 

Appropriate Authority should ensure that all the record under the 
provision of the PC & PNDT Act are maintained and preserved. 

Documents required while submitting the application regarding 
demonstration are as follows:- 

1. Application of the Vendor / Company 



r5 

2. Applicatiori of the Owner 

3. Copy of the Registration Certificate of Vendor / Company 

4. Copy of the Registration Certificate of the Clinic 

For demonstration of machine at registered centre similar procedure 

should be followed like mentioned above in para 2 like request form the centre, 

details of the machine and record keeping under the provisions of the act. 

No fees shall be charged for permission to demonstration. 
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3. Guidelinesge 'Nofice/ 

Certificate  

All the notices / registration certificate of the doctors and the copy of Act 

book should be available in clinic. Display a notice should be put up 

prominently in waiting room and sonography / examination room of the clinic. 

Displaying notice board format should be maintained as per circular. The notice 

should be in two languages-One in Marathi and Second in English. Size, Colour 

and Font of the notice should be such that it can be read easily at a distance of 

three feet.A display notice of routine timing of availability of the individual 

doctors should be displayed in waiting the room. Certificate of PCPNDT 

Registration should be displayed in waiting room and examination room. 

Machine registration number (MRC) should be displayed on the sonography 

machine and certificate should be made available for inspection on demand. 

Latest / amended copy of PCPNDT Act should be made available in above 

mentioned two languages and on demand should be made available to the 
patient. 
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4. Guideline for Record Kee in 

4.1) Register to be maintained as per Rule 9(1): -5 Column Register should 

be filled up for the all the patient whose form 'F' has been filed while doing the 

obstetric Sonography . (Format Attached),If the date of first examination in the 

same clinic is not available or cannot be confirmed for any reason, then the date 

of present examination should be entered. 5 Column register should always be 

updated and register should be numbered in monthly repetitive pattem.Number 

of the Entries in 5 Column Register should be equal to the number of patients 

reported in the Monthly Report. 

4.2) Records of documents to be maintained by registered sonography 

centre as per Rule. 

As per Section 29 it clearly mentioned all other document required to be 

maintained under thi ; Act & AA has powered to search and seize record as per 

Section 30 and it is mentioned in that AA examine any record, register, 

document, book, pamphlet, advertisement or any other material object. 

4.3) Referral / Requisition Letter:-The format of the referral slip is not given 

in the act. However a requisition slip from the referring doctor is required for 

Obstetric Sonography that is sonography for evaluation of Ge tation Sac / 

Embryo / Fetus. All the documents in single or combined form wh.  h can prove 

Identity and Address of the referring doctor's name and/or designation should 

be preserved.Indicati on for the study should be mentioned on the referral slip. 

In cases where the indication is not mentioned on requisitionip, to avoid sll 

hardship to the pati3nt, the doctor performing the sonography examination 

should use his/her clinical judgment and mention the indication in Form F. In 

such cases, the doctor performing the Sonography Examination should also 

make note of non availability of the indication on the requisition slip and sign it. 

In situations, where patient is not able to produce requisition slip of a referring 

treating doctor, the doctor performing the sonography keep notes for the reason 

for doing sonography i.e. "Self Referral". Such requisition slip should be signed 

by the patient also. Clinical note/record must be kept by Radiologi t it should be 

maintained. 
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4.4) information to Be Collected from Clinics: - All the relevant data 

pertaining to Obstetric Sonography of a Pregnant Patient is filled in Form F and 

is submitted at the Online Portal of the Government of the Maharashtra. Any 

Statistical. Analysis of Submitted Data should be procured by the Appropriate 

Authority from the Online Site.In case of any difficulty, or where such 

information is not available to the Appropriate Authority, the Online Site 

Administrator should be contacted by the Appropriate Authority through State 

Appropriate Authority. In cases where any information relevant to Obstetric 

Sonography is not submitted online, the Appropriate Authority can seek the 

information, in writing, from the Clinic. Written letter by the Appropriate 

Authorityshould be given to seek particular information from the sonography 

centres. 

4.5) Errors of Data Entry at Online Portal: -All the information of the Form 

F should be submitted Online correctly and within the stipulated time frame. All 

efforts shall be made to minimize the errors. However, when some mistake or 

error happens in such case clinic Owner or Doctor should inform in writing and 

under stamped acknowledgement or by email within 24 hours to the concerned.  

Appropriate Authority or Designated Authority and State Appropriate Authority 

clearly mentioning all the details of mistake or error. Reason for the error or 

mistake should also be mentioned wherever applicable. A copy of the such 

letter should also be sent by email on the email address provided on the Online 

Site. The error report should indicate Name of Patient, Date of Examination, 

Nature of Error, and the Correction needed. A print out of the sent email to AA 

and state PNDT cell should be filed along with the Form F of the particular 

Patient for record keeping and future reference. The documents required are as 

follows:- 

I. Letter of Error/Mistake Reporting. 

2. Stamped Acknowledgement of the Letter. 

3. Email to the Online Site. 

4. Printout of the email. 
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5. Guidelines for Maintenance of Inventory 

5.1) Machine which can be kept in Sonography Centres:- 

The Sonography Centres should have only those machines which have 

been endorsed in the registration certificate In any case where a machine has 

been Sold or Transferred Out or Shifted Out or Disposed Off as Scrap, its entry 

should be deleted from the PCPNDT Registration Certificate. In case where a 

New Machine has been Purchased or Shifted In or Transferred In, its details 

should be entered in the PCPNDT Certificate. In this case the owner / doctor of 

centre should inform the AA. The appropriate authority shall take a note and 

update the details & endorse on Registration Certificate. 

The documents required are as follows:- 

1. Deletion of from Certificate the details of Machine that has been Sold or 

Transferred Out or Shifted Out or Disposed off 

2. Addition in Certificate the details of Machine that has been acquired by 

Purchase or Transfer or Shifting. 

5.2) Use of Portable Machines: -As per Rule 3(B) provisions of regulation of 

portable machine are provided in PCPNDT Rule. A sonography machine needs 

to be registered in the Certificate of Registration. Such Portable Machine shall 

not be taken out of the Geographical Location of the Registered Premises of the 

Clinic or Hospital. In case of the Hospital, the machine can be used in any of 

the location of the Hospital Building, but cannot be used outside the hospital, 

but the hospital premises should be registered. In case of a Registeied Mobile 

Unit, the Machine carmot be used outside the registered mobile unit. Portable 

machine of any make and model are permitted to be registered, but their use 

shall be limited within the registered premises/hospital. The documents required 

are as follow:- 

1. Details of the Sonography Machine. 

2. Details of the Geographical Location of the Registered Clinic or Hospital. 

3. Details of the Mobile Unit. 
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5.3) Sale of Ultrasound Machine from one Registered Centre to another 

Registered Centre: - 

Sale of Ultrasound Machine from one registered centre to another registered 

is possible as per GR Dated 01 July, 2016 	 Lift  -I-It T. 1;11-NAt 

fl161\31Pch ail-41T( -ftliPT, 14110q, 	(to find GR please see website 

wvvw.maharashtra.gov.in  & their code no. is 201606241313416617 ) 
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6. Guidelines regarding New Procedure or New Rule or 

Implementation of New Proposal 

As per Rule 18(A) (9) it is mentioned that "All the Appropriate' Authorities 

including the state, district and sub- district notified under the Act inter alia, 

shall observe the following conduct of accountability namely:- 

1) Obtained prior sanction or approval of the Government of India for any 

resolution concerning the implementation of the provision of the Act. 

2) Take action if any, required under the Act and immediately on receipt of the 

notice under clause (b) of sub section (1) of Sectior 28 of the Act and if he or 

she fails to do so shall not be entitled for the protection under Section 31 of the 

said Act and defend the case in his or her own capacity and at his or her own 
cost. " 

Whenever any Appropriate Authority wants if) make a new procedure or 

comes up with a new proposal, the same should be submitted to State 

Appropriate Authority for approval. A study report regarding  need, validity and 

feasibility of the proposal shall be submitted to the State Appropriate Authority. 

The State Appropriate Authority shall put the proposal with its observations to 

the State Advisory Board and State Supervisory Board for approval. On 

approval from the State Advisory Board and State Supervisory Board, the 

proposal shall be submitted to the Central Supervisory Board and Central 

Advisory Board for approval. On approval of the Central Superv;sory and 

Central Advisory Boards, the proposal shall be uniformly implemented in the 

whole state by issuing a Government Resolution sanctioned by Governor and 

published in the State Gazette. 
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7. Functions of the Appropriate Authorities  

a) to grant, suspend or cancel registration of a Genetic Counselling Centre, 

Genetic Laboratory or Genetic Clinic. 

b) to enforce standards prescribed for the Genetic Counselling Centre, Genetic 

Laboratory and Genetic Clinic. 

c) to investigate complaints of breach of the provisions of this Act or the rules 

made thereunder and take immediate action and 

d) to seek and consider the advice of the Advisory Committee, constituted 

under sub- section(S), on application for registration and on complaints for 

suspension or cancellation of registration. 

e) to take appropriate legal action against the use of any sex selection or pre-

natal determination of sex. 

f) to create public awareness against the practice of sex selection or pre-natal 

determination of sex. 

g) to supervise the implementation of the provisions of the Act and rules. 

h) to recommend to the Board and State Boards modifications required in the 

rules in accordance with change in technology or social conditions. 

i) to take action on the recommendations of the Advisory Committee made 

after investigation of complaint for suspension or cancellation of 

registration. 

Powers of Appropriate Authority 

a) Summoning of any person who is in possession of any information relating 

to violation of the provisions of this Act or the rules made thereunder. 

b) Production of any document or material object relating to clause (a) 

c) Issuing search warrant for any place suspected to the indulging in sex 

selection techniques or pre-natal sex determination and 

d) Any other matter which may be prescribed. 
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8. Clarifications about Advisory Committees  

Assistance to be rendered by the Appropriate Authority to the Advisory 
Committee:- 

1) Every meeting of the Advisory Committee shall be attended by the 
Appropriate Authority concerned. 

2) All secretarial and other assistance to the A dvisory Committee for the 

discharge of its functions shall be provided by the Appropriate Authority. 

3) The Appropriate Authority shall issue the r,otice of meeting, agenda, 

notes on agenda and the minutes of the meet:1g, in consultacion with the 

Chairman, subject to the provisions of Rules 5, 6, 7 and 12. 

Decisions on questions before the Advisory Committee:- 

1) The advice tendered by the Advisory Committee shall be adopted, and in 

the event of any difference of opinion amongst the members the matter 

shall be put to vote and decided by simple majority of 	members 
present. 

2) The Appropriate Authority shall not have a right to vote. 

3) In the event of tie in votes, the chairman or t n his absence, the member 

presiding shall have a second or costing vote. 

4) The fact of any question having been decided by the process of voting 

instead of by adoption shall be recorded in the minutes of that meeting of 
the Advisory Committee. 
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